CHRIST THE KING / MARQUETTE / ECDC
PARISH OF Q

CHRIST THE KING
Claim action tracker

Internal tracking for auto, property, liability, student accident or employee injury claims.

Facility (CTKP / MARQ / ECDC)

Incident or drill date and time

Prepared by and contact

Claim type and linked incident number

Current insurer, policy period and policy number

Claim number, adjuster and contact details

Required form and version confirmed by

Reporting deadline confirmed by insurer and source

Action log: date, action, owner, due date and status

Evidence and documents submitted with dates

Acknowledgment, outstanding requests and next review

Resolution, approval and records location

Internal working form | 22 September 2026 | Save completed records in an authorized location.
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