
CHRIST THE KING  /  MARQUETTE  /  ECDC

Facility use checklist
Companion to the existing Facility Use Checklist spreadsheet. Record verification and document
references.

Facility (CTKP / MARQ / ECDC)

Incident or drill date and time

Prepared by and contact

Event, applicant and event dates

Agreement, security deposit and insurance verification

Teacher or supervisor names and roles

VIRTUS, policy, conduct and background check verification

Verification dates and secure document locations

Facility payment date and amount

Deposit return date, amount and approval

Outstanding requirements and responsible owner
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