
CHRIST THE KING  /  MARQUETTE  /  ECDC

Incident report worksheet
Internal record supporting the diocesan report. Use the official diocesan form for submission.

Facility (CTKP / MARQ / ECDC)

Incident or drill date and time

Prepared by and contact

Exact location and incident type

Person involved and relationship to facility

Factual description of what happened

Witness names and contact details

Injury or damage observed

Actions taken and responder information

Notifications made and times

Attachments and follow up owner
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