
CHRIST THE KING  /  MARQUETTE  /  ECDC

Parent communication worksheet
Messages require Incident Command authorization. Confirm facts before sending; source scripts remain
in the manual.

Facility (CTKP / MARQ / ECDC)

Incident or drill date and time

Prepared by and contact

Message type: evacuation, reunification, shelter or all clear

Verified incident facts and source

Audience and communication channel

Message text approved for release

Reunification location, timing and identification instructions

Approved by and time

Sent by, sent time and next update
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