
CHRIST THE KING  /  MARQUETTE  /  ECDC

Emergency teacher and EOC report
Based on the manual teacher report. Attach the class roster and send the report to the EOC.

Facility (CTKP / MARQ / ECDC)

Incident or drill date and time

Prepared by and contact

Teacher, room and assembly location

Roster attachment and total students assigned

Students present and time roll call completed

Students absent from school

Students injured and left in room with exact location

Students not accounted for and last known location

Students sent to first aid and destination

Students picked up: authorized adult, time and staff initials

Sent to EOC: recipient, time and method
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